Template for full paper contributions to Healthy Buildings 2009 (Times New Roman Bold 14 pt, style: Title)

Firstname Lastname1,*, Andy Author1,2 and William Writer2 (12 pt, style: Author)

1University of Xyland, Xyland

2XYZ Products, Xyland

*Corresponding email: Firstname.lastname@domain.org    (Leave two empty lines after)
SUMMARY (Times New Roman Bold 12 pt, UPPERCASE, style: Heading 1)

Prepare an informative summary of up to 150 words based on the completed paper. The summary should provide information on the purpose of the study, methods or procedures, results, discussion and concluding remarks or interpretation of the results. If feasible, it should also indicate the meaning or importance of the work. It should be a self-contained statement giving the reader a clear indication of the purpose and content of the paper. (Leave one blank line before all new headings throughout)
KEYWORDS 
HB2009, Max five keywords, Full-paper template, Deadline, Instruction for authors
(Select up to five terms or brief phrases, which describe the content of your paper. Phrases should not contain more than three words.) 
INTRODUCTION

The introduction should present the practical and scientific background for the study or presentation, the hypothesis(es) and a clear statement of the objective(s) of the study/presentation. (Leave one blank line between paragraphs throughout)
Author’s contribution consists of one paper. This template should be used as a guideline in preparing a full paper. This file can be used as a template, simply replace this text with your own. 

The maximum length of full papers is FOUR pages including references, figures and tables. The length of the written paper will have no impact on the allocation of papers to oral or poster presentation. Please use the format described on these pages. The accepted file format is MS Word doc (Windows or Macintosh) and the file should not exceed 6 Mbytes. The file should be named: <ID>v1.doc, where “ID” represents the unique abstract identification number that was sent to the corresponding author at the time the abstract was accepted. The “v1” is an abbreviation for version 1.

All text should be justified Times New Roman 12 pt (style: Normal). Use 12 pt UPPERCASE bold font for main headings (style: HEADING 1) and 12 pt normal lowercase bold font for 2nd level headings (style: Heading 2). Do not use page numbers.
Paper size should be set at ISO A4 [210x297 mm].  In MS Word you can set paper size from File menu and the drop down to Page Set-up.  Set margins on all sides [top, bottom, left and right] at 25 mm.
All contributions shall be submitted using the paper submission system to be found on the conference homepage http://www.hb2009.org/. The deadline is April 15th, 2009. Authors may be requested to make revisions if deemed necessary by the reviewers. Reviewer’s acceptance and possible comments will be communicated through the paper submission service by May 15th, 2009. If your paper requires revision deemed necessary by reviewer’s comments, the final revised paper is due by June 7th, 2009. All accepted papers will be published in the digital conference proceedings, if one of the authors registers for the conference before June 1, 2009. Each registered participant can have a maximum of two presentations.
METHODS 

This section should describe the study design, materials, measuring methods, and procedures and statistical methods. Measuring and statistical methods should be mentioned, but for routine methods a reference rather than a description of the method is recommended.

The full papers must provide new information on scientific validation, comparative testing, research or development. Please note that commercialism is not allowed.

RESULTS (Leave blank line before subheadings)
Tables and illustrations (Times New Roman Bold 12 pt, Lowercase, style: Heading 2)
In general, figures and other illustrations should be used when they are shorter, clearer, or more effective than explanations in words. If you use shading or color, please check the reproduction by taking a photocopy. Avoid tables and figures which duplicate each other or present superfluous data. If you use a figure, do not include a table for the same information. If the reader needs the table, omit the figure. Substitute a few typical results for lengthy tables when practical. All tables must have suitable captions above the table. Use single line border as presented in Table 1. Tables and figures should be inserted in the text near to the place they are mentioned the first time. Insert figures as ‘picture’ (e.g. wmf or jpg), not as ‘objects’ or spreadsheets. Reduce the resolution of photos etc. to 72 pixels/inch. Do not extend figures or tables beyond the margins. (Leave one blank line before and after tables, figures and equations)
Table 1. Prevalence of respiratory symptoms. (You may use 11 pt font size for table contents)

	Symptom or Condition
	Exposed
	Reference
	Total

	Total 

Persistent cough  

Persistent phlegm

Ext
	50

70

80

62
	100

65

89

100
	150

135

169

162
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               a)



          b)


Figure 1. An example of a figure. a) Complaints, b) Symptoms.

Equations

Equations should be indented (1 cm) and numbered at the right margin, as in the example below (Leave one blank line before and after tables, figures and equations):
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where T is the mean value of the temperature and T is the standard deviation of the temperature, t is the standard deviation of the rate of change of the temperature, and n is the number of level crossings. Use italic symbols for quantities and variables. Punctuate equations with commas or periods when they are part of a sentence.

Names and units

Only the metric system (SI units) should be used. Names of micro-organisms should be italic (e.g. E. coli). Frequently used technical terms may be abbreviated after the first time they are mentioned: ”Semi-volatile organic compounds (SVOC) can…”

DISCUSSION

The most important findings of the paper should be put into perspective with prior knowledge. Possible sources of error that may affect the interpretation of the results should also be discussed. 

Discussion should also present authors' interpretation of the meaning of the results. The authors are encouraged to make recommendations on the basis of the earlier knowledge and the present results with special reference to practical achievement for well being in indoor environments.

CONCLUSIONS
Do not simply repeat results or discussion, but provide some overall comments on the findings and their applicability in other settings or applications. The discussion of implications should tell the reader what the importance of the work is for others including researchers, building designers, owners and operators, or occupants.
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REFERENCES 

Cite the source by enclosing the author's name and the date of the paper in parentheses and inserting this in the text within parentheses. (NOTE: there is comma between name and date). Two authors' names may be included; for three or more, use "et al". For example

.... a feeling of thermal comfort is related to air speed (Kimura and Tanabe, 1993; Hanzawa et al. 1982). ... of such effect were clearly defined (Fanger, 1970); however, ...  

If the author's name has just been mentioned, only the date need be inserted within parentheses. For example

.... were clearly defined by Fanger (1970); however, ... 

If the "author" is an organization, use initials. For example

ASHRAE (1992) has used the work from other people (Fanger, 1970, 1982; Hanzawa et al. 1982) in its standard….

Do not use blank lines between references. Instead, use a hanging indent of 0.6 cm, as in the examples below. The references should be in alphabetical order.
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